TRUCNG PH TAI CHINH - NGAN HANG HA NOI
KHOA CONG NGHE THONG TIN
BO MON TIN UNG DUNG

PE CUONG CHI TIET HQC PHAN
TIN HOC PAI CUONG
Hé dao tao: Pai hoc chinh quy
Nganh: Céng nghé théng tin, chuyén nganh Tin &rng dung

1. Théng tin chung vé hoc phan
1. - Tén hoc phan: TIN HQC PAI CUONG
(INFORMATION TECHNOLOGY)

- M4 hoc phan: DCT.02.01
- Sé tin chi: 2
- Phan bo gio tin chi dbi vai cac hoat dong: (s6 lugng tiét)

+ Ly thuyét: 27 tiét

+ Bai tap, Kiém tra: 15 tiét.

+Thuc hanh, thao luan: 6 tiét.

- Khoa, B6 mén phu trach hoc phan: Bé mén Tin tng dung Khoa CNTT
2) Ho va tén: ThS. Bui Thi Thu Hién
Chuc danh: Giang vién
Thong tin lién hé: BT: 0985.22.02.87  Email:buithuhien1987@gmail.com
2. Cac hoc phan tién quyét: Khong
3. Muc tiéu caa hoc phan:
3.1 Muc tiéu chung:

Trang bi cho sinh vién céc kién thirc dai cuong vé tin hoc, dat chuan k§ ning sir dung
cdng nghé thong tin co ban theo quy dinh hién hanh vé Chuan ki ning sir dung cdng nghé
thdng tin do Bo Théng tin va Truyén théng ban hanh.

3.2 Muc tiéu cu thé

Cung cap cho sinh vién mot s6 kién thic, ki nang co ban va thiét thuc vé Cong nghé
thong tin: Mang may tinh va Internet, phong va chéng virus, t6 chiic va quan Iy céc tai
nguyén caa may tinh, str dung hé diéu hanh va xir Iy cac 13i théng thuong, trinh duyét web,
thu dién tir. Trang bi cho sinh vién céc kién thirc va ki ning co ban dé khai thac, sir dung
phan mém soan thao vin ban, sir dung phan mém bang tinh dién tir, phan mém trinh chiéu.

b) Vé k¥ niang: Trang bi cho sinh vién cac kién thizc dai cuong vé tin hoc, dat chuan
k¥ nang sir dung céng nghé thong tin co ban theo quy dinh hién hanh vé Chuan k¥ nang sir
dung cong nghé thong tin do Bo Théng tin va Truyén théng ban hanh.

Trang bi cho sinh vién cac kién thirc va ki ning co ban dé khai thac, sir dung phan



mém bang tinh dién tt, phan mém trinh chiéu.
c) Vé thai do: Gilp sinh vién nhan thirc duoc cac kién thie va ki ning co ban dé khai
thac, sir dung phan mém bang tinh dién ti, phan mém trinh chiéu.
4. Chuén dau ra caa hoc phan
4.1. Ngi dung chudn dau ra hoc phan:
1) Vé kién thuc:
CLO 1: Cung cip cho sinh vién mét sb kién thizc co ban vé: Mang may tinh va
Internet, phong va chdng virus, té chac va quan 1y cac tai nguyén caa may tinh.
CLO 2: Trang bi cho sinh vién céc kién thirc co ban vé& phan mém soan thao vin ban,
phan mém bang tinh dién ti, phan mém trinh chiéu.
2) Vé ky nang
CLO 3: Str dung duoc Internet, thiét bj tin hoc va bao dam an toan dix liéu.
CLO 4: Sir dung duoc phan mém soan thao vin ban, phan mém bang tinh dién t,
phan mém trinh chiéu.
3) V& pham chat
CLO 5: C6 pham chét chinh tri, dao dicc nghé nghiép; cé tinh than hop tac va thai do
phuc vu tot; nang dong, c6 hoai bdo vé nghé nghiép.
Ghi cht: CLO = Course Learning Outcomes = Chuan dau ra cua hoc phan.

4.2. Ma trdgn nhdt quan giiza chudn dau ra hoc phan (CLO) véi chudn dau ra chwong
trinh dao tao (PLO):

PLO1 | PLO2 | PLO3 | PLO4 | PLO5 | PLO6 | PLOY | PLO8 | PLO9
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Ghi cha:
- PLO = Program Learning Outcomes = Chuan dau ra ctiia chuong trinh dao tao
- Mirc d6 dong gop ctia CLO va PLO dugc xéc dinh cy thé nhu sau:
L (Low) — CLO c6 dong gbp it vao PLO
M (Medium) — CLO c6 dong gop vira vao PLO
H (High) - CLO c6 déng gop nhiéu vao PLO
Chu thich: H — cao; M — vira; L — thap — phu thudc vao muc hd trg caa CLO dbi voi



PLO ¢ muc bét dau (L) hodc mic nang cao hon muc bt du; c6 nhiéu co hoi
duoc thuc hanh, thi nghiém, thuc t& (mtc M) hay muc thuan thuc, thanh thao
(H))
4.3. Ma trdn nhdt quan giita phuwong phdp, hinh thirc Kiém tra, danh gid véi chudn
dau ra hoc phan (CLO)
Ghi cht: Khi xay dieng bang nay, xem muc 5.1 dé vé céc hinh thic kiém tra, danh gid
ma gidng vién si dung khi gidng day hoc phan

Hinh thirc danh gia CLO1 CLO2 CLO3 CLO4 | CLO5
1. Chuyén can M
2. Van dap H H H
3. Viét
4. Thuc hanh H H H H H

4.4. Ma tran nhdt quan giita phwong phdp day hoc véi chudn dau ra hoc phan (CLO)

Phuong phép giang day CLO1 | CLO2 | CLO3 | CLO4 | CLOS
1. Thuyét trinh M M
2. Day & hoc thuc hanh H H H H
3. Huéng dan tu hoc M M M M M
4.5. Ma trdn nhdt quan cac chirong Véi chudn dau ra hoc phan (CLO)
Cha thich: I Introduction/ Giéi thiéu
P: Proficient/ Thuan thuc, du
A: Advanced/ Nang cao
CLO1 CLO2 CLO3 CLO4 CLO5
Bai 1 | | I P P
Bai 2 A A A | |
Bai 3 A A A A A
Bai 4 A A A | |
Bai 5 A A A | |
Bai 7 A A A | I
Bai 8,9 A A A | |
Bai 10 A A A | I
Bai 11 A A A | |
Bai 12 A A A | I

(Xem chi tiét tiéu dé cac Bai day ¢ Muc 8)

5. Nhiém vu caa sinh vién




- Tham duy gio 18n 16p: téi thiéu 80% s tiét hoc trén I6p, trong phong thuc hanh co
su giang day, hudng dan truc tiép cua giéo vién;

- Bai tap, thao luan:

+ Poc tai liéu, chuan bj va tham gia thao luan theo hudng dan cua gido vién;
+ Thuc hién day du cac bai tap duoc giao;
- Lam bai kiém tra dinh ky;
- Tham gia thi két thic hoc phan.
6. Tai liéu hoc tap:
6.1. Giao trinh chinh:

[1] T.S Phung Vin On (Chu bién), ThS. Vi Minh Tam, ThS. Bui Thi Thu Hién,

ThS.Bui Vin Cong (2019), Gido trinh Tin hoc dai cuwong, Nha XB Théng ké.

6.2. Sach tham khao:
[1]. Bui Viét Ha (2005), Giao trinh Tin hoc van phong, Nha XB Giao duc.

7. M0 ta van tit ndi dung hoc phan:
Hoc phan trang bi cho sinh vién kién thic co ban vé cac kién thie va ki ning co ban
dé khai thac, sir dung phan mém soan thao vin ban .Cung cap cho sinh vién mét sé
kién thuc, ky ning co ban va thiét thuc vé Céng nghé thdng tin: Mang may tinh va
Internet, phong va chdng virus, to chac va quan 1y cac tai nguyén cua may tinh, sir
dung hé diéu hanh va xu 1y céc 18i thong thuong, trinh duyét web, thu dién ti, phan
mém soan thao vin ban, phan mém bang tinh dién ti, phan mém trinh chiéu.

Hoc phan gom 4 chuong véi ndi dung van tat nhu sau:

Chuong 1. Sir dung Internet co ban: Sinh vién hiéu duoc cac khai niém co ban vé
Internet, vai trd cua viéc bao mat théng tin trén Internet, cac dang truyén thong sb; Thuc
hién duoc cac thao tac co ban khi khai thac théng tin va cac dich vu trén Internet nhu: St
dung trinh duyét, thiét lap trang chu (home page), tim kiém thdng tin, sir dung thu dién ti.

Chuong 2. Xt 1y vin ban co ban (Word): Sinh vién hiéu thuc hién dugc cac thao tac
co ban khi 1am viéc véi mot hé soan thao vin ban, bao gom: quan Iy tép vin ban, dinh
dang phong, dinh dang doan, cach chén vao tai lidu céc d6i twong phi van ban (biéu tugng,
hinh anh, hinh v&, so dd, ki kiéu toan hoc, bang biéu), dinh dang cot bao, dinh dang trang
va in 4n, tron vin ban.

Chuong 3: Sir dung phan mém bang tinh co ban (MS Excel 2010)

Sinh vién hiéu nhiing khéi niém co ban cia chuong trinh bang tinh nhu trang tinh,
bang tinh, 6 tinh, thanh céng thire, 6 dia chi, dia chi twong ddi, dia chi tuyét doi; thyc hién
dugc cac thao tac co ban khi 1am viéc voi mot chwong trinh bang tinh, bao géom: Tao bang
va nhap, stra cac loai dit liéu, dinh dang ting loai dit liéu, thao tac véi cac ddi tuong trén
trang tinh, trinh bay bang dir liéu, tinh toan ty dong trén bang dit liéu théng qua cong thic
va ham, dinh dang va in trang tinh.



Chuong 4: Str dung phan mém trinh chiéu co ban (MS PowerPoint 2010)
Sinh vién hiéu dugc nhitng khai niém co ban cua chuong trinh trinh chiéu nhu trang

chiéu, cac thanh phan cua trang chiéu, b6 cuc cua trang chiéu; Thuc hién dwoc céc thao tac
co ban dé tao mot bai trinh chiéu: quan ly cac trang chiéu va tép trinh chiéu, dua cac dbi
tugng vao trang chiéu, tao va quan Ii cac hiéu ang, thuc hién trinh chiéu, thuc hién céac
phuong &n in khac nhau.

8. Ké hoach giang day:

Bai S6 tiét
day N@i dung giang day BT | TL Nhigm vy cda sinh
LT | kT | TH ven
Bai1 | Chuong 1: Téng quan vé Hé théng May | 2 1 | Poc trudc giao trinh;
tinh va CNTT T_h}_IC r_]anh BT Giang
1. Mang Internet VIS 91e0
2.Thong tin va cach tim kiém
3. Thu dién tr
4.Mbt s6 dang dich vu truyén tin
+ Thuc hanh
Bai2 | Chuong 2: K¥§ thuat soan thao van ban | 2 1 Boc trudc gido trinh;
(Microsoft Word 2010) Iigﬁcg?ggh BT Giang
1. Tong quan vé Microsoft Word 2010
2. Cac thao tac co ban
3. binh dang van ban
+ Thuc hanh
Bai 3 | Lam viéc véi bang biéu 2 1 ?ﬁﬁgrﬁaichgé?gggﬁé
4.1 Tao bang mai vién giao
4.2 Cac thao tac chen, xda, sao chép 6,
hang, cot cua bang
4.3. Thay d6i kich thuéc hang va cot
4.4. Binh dang khung vién va cac duong
ké cuia bang
5. Lam viéc vdi tab 2 1 ?ﬁggrﬁaichgéé}? Ct;rll':r?g
5.1 Khai niém tab, phan loai va tac dung vién giao
Bai 4 | Cuatab
5.2. Thiét lap cac diem dimnng tab truc
tiép trén thudc
5.3. Thiét lap diéu khién cac diém dirng
tab trén hop thoai.
+ Thuc hanh
Bai5 | Cheén mot s dbi tugng dic biét vio van | 2 1 | Doctrudc giao trinh;

ban
6.1 Chen ki tu dac biét

Thyc hanh BT Giang
Vvién giao




5:; NG . >0 et Nhiém vu cia sinh
: 0i dung giang day BT, | TL o
LT kT | TH ViEn
6.2 Chén ngit trang
6.3 Cheén sé trang tu dong
6.4 Chén chir nghé thuat
6.5 Chén cong thuc toan hoc
+ Thuc hanh
Bai6 | + Chira bai tap (2 tié) 3 Boc trudce giao trinh;
+ Kiém tra bai thu 1 (1 tiét) I.erlucgr::g BT olng
Bai 7 | Chuong 3: Str dung phan mém bang tinh | 2 1 | Doc trude gido trinh;
co bin (MS Excel 2010) Iigﬁcg?ggh BT Gidng
1. Tong quan vé Microsoft Excel
2. Nhap, stra va dinh dang dir liéu
3. Thao tac trén cac ddi twong cua bang
tinh
+ Thuc hanh
Bai 8 | 4. Tinh toan ty dong trong Excel 2 1 Boc trudc gido trinh;
4.1 bién dir liéu ty dong Jigﬁcg?zgh BT Giang
4.2 Céch st dung cong thac
4.3 Pia chi tuong doi va dia chi tuyét
doi
4.4 Sao chép, di chuyén cong thic
4.5 Gigi thiéu mot s6 ham co ban
4.6 Tinh toan tu dong thdng qua cac ham
co ban
+ Thuc hanh
Bai9 |5. Xi ly di ligu 1 2 | Doctruéc gigo trinh;
5.1Sap xép dix liéu I.ZﬁCgTZQ "eTolng
5.2 Loc tu dong
5.3 Tao biéu d6
6. Thiét lap bang tinh va in an
6.1 binh dang trang tinh
6.2 Céac ché do xem trudc khi in trang
tinh
6.3 Piéu khién ngat trang
6.4 In bang tinh
+ Thuc hanh
Bai 10 | + Chira bai tap (2 tiét) 3 Doc trudc giao trinh;

+ Kiém tra bai thu 2 (1 tiét)

Thuc hanh BT Giang
Vién giao




Bai So tiét

day Ni dung gigng day BT | TL Nhiém vu cia sinh
LT vien
KT TH

Bai 11 | Chuong 4: St dung phan mém trinh | 1 2 Boc trudc gido tr_i[lh;

chi€u co ban (MS Powerpoint 2010) Thyc hanh BT Giang
e vién giao

1. Giéi thiéu
2. Nguyén tic co ban khi xay dung slide
3. Xay dung Slide
+ Thuc hanh

Bai 12 | 5. C4c thao tac khac 1 |1 1 Doc truéce giao trinh;

5.1 Thao tac véi Slide Iirélﬁcg?:g "eTolng
5.2 Tao notes page

5.3 Trinh dién Presentation
5.4 In tai liéu

5.5. Céc thao tac khac

+ Thuc hanh

+ Tong két hoc phan

Tong cong 17 |7 12

9. Co sé vat chat phuc vu giang day:
- Tén giang duong:
- Danh muc trang thiét bi: Projector, Phong may tinh thuc hanh véi may tinh c6 cau
hinh phu hop, cai dat dugc cdc phan mém phuc vu day va hoc.
10. Kiém tra, danh gia két qua hoc tap:
10.1. Phirong phdp, hinh thirc Kiém tra, danh gid
10.1.1 Kiém tra — danh gid thuwong xuyén: Trén l6p (Lay diém chuyén can)

STT Hinh thirc danh gia Trong s6 | Yéu cau chung, myc dich, minh ching
1. Diém chuyén can: Panh gia mic + Muc dich: Gitp sinh vién duy tri y
do thuc hién cac nhiém vu sinh thuc, ky luat trong hoc tap.
vién, bao gdm viéc tham gia hoc + Yéu cau:
tap trén 16p va kiém tra, danh gia 10% . Sinh vién di hoc déu dén, ding
thuong xuyén trén 16p gio. ‘
Sinh vién thyc hién day du cac
y&u cau chuan bi hoc tap cia GV.

10.1.2. Kiém tra - danh gia dinh ky

STT Hinh thirc danh gia Trong s6 | Yéu cau chung, myc dich, minh ching
1. | 02 bai kiém tra thuc hanh 45 phit + Muyc dich: Giap sinh vién cing co
30% kKien thare da dugc hoc.

+ Y&u cau: Sinh vién lam viéc doc lap

2. Bai thi hét hoc phan (thuc hanh) 60% + Muc dich: Danh gia két qua hoc tap




60 phut toan bo hoc phan caa SV.

+ Y@éu cau: Sinh vién lam viéc theo
nhom va thuc hién nhiém vu theo su
phéan céng cua Truong nhom.

10.2. Miéu td chi tiét cac bai kiém tra trong ky, bai thi hét hoc phan va bé tiéu chi danh gia:
- Bai kiém tra trong ky, bai thi hét hoc phan: Thuc hanh.
- M@ ta chi tiét:

(1) Sinh vién s& 1am 02 bai kiém tra thuc hanh 45 phat vao gitra ky va cudi ky trong
pham vi ndi dung da duoc hoc.

(2) Sinh vién s& lam bai thi thyc hanh hét hoc phan 90 phut sau khi hoc xong toan bo
hoc phan.

(3) Cac bai kiém tra viét nay the hién két qua hoc trén 16p, tu hoc, thuc hanh, 1am
bai tap ma sinh vién da thuc hién cling nhu kha nang van dung nhitng kiém thirc da duoc
hoc.

% Tiéu chi danh gia bai kiém tra tu luan trong ky

Ti€u chi danh gia Mtc chat luong Thang diém

— Noi dung du, tra loi dang 100% cau hoi.
— Trinh bay rd rang, dién dat ngan gon, stc tich, logic. Xuét sac 9-10
— Khéng ¢4 15i vé thuat ngir chuy@n mén.
— Khdng c6 16i chinh ta.

— Traloi dang 70-80% cau hoi.

— Trinh bay rd rang, dién dat logic. Kha- Gioi 7-8
—  Mic it 18i (1-2 16i) vé thuat ngix chuyén mon.
— Con 15i chinh ta.

— Traloi dang 50-60% cau hoi.

— Trinh bay khong 10 y, chua logic. Trung binh 5-6
— Mic 15i vé thuat ngir chuyén mon (3-4 15i).
— Con 15i chinh ta.

— Tra 1oi sai, lac d&, hoic phan tra 1oi ding dudi muc
50% cau hoi. Yéu 3-4

— Khéng lam hét cau hoi, b noi dung hon 50%.

— Trinh bay tbi nghia, dién dat khéng rd y.

— Mic nhiéu 13i vé thuat ngit chuyén mén (5-6 15i).

— Nhiéu I3i chinh ta.

—  Traloi sai, lac d&, phan tra 101 dung duéi mic 20%.
— Khong lam hét cau hoi, bo dén 80% noi dung. Kém 0-2
— Trinh bay tbi nghia, dién dat khéng rd y.
— Nhiéu 16i chinh ta.

% Tiéu chi danh gia bai thi két thic hoc phan theo Bai tap Ion



Ti€u chi danh gia

Muc chit luong

Thang diém

Thuce hién day du va xuét sic yéu cau caa Bai tap 16n
Khao sat va dic ta yéu cau nghiép vu tét

Phan tich, thiét ké tot

Xay dung, cai dit dugc wng dung va kiém thir 16i tot.
B& cuc rd rang, cau tric phd hop, vin phong khoa hoc
Trinh bay Bai tap Ion (phan nhiém vy dugc giao) rd
rang, dién dat logic.

Tra 161 duoc tat ca cac cau hoi cia GV

XUuét séc

9-10

Thuce hién day du yéu cau cua Bai tap 16n

Khao sat va dic ta yéu cau nghiép vu tét

Phan tich, thiét ké tot

Xay dung va cai dat duoc tng dung chay tét.

B& cuc rd rang, cau tric phu hop, vin phong khoa hoc
Trinh bay Bai tap Ion (phan nhiém vy dugc giao) rd
rang, dién dat logic.

Tra loi dng 70-80% céu hoi cua GV.

Kha- Gioi

Thuce hién hau hét yéu cau cua Bai tap 16n

Khao sat va dic ta yéu cau nghiép vu day du

Phan tich, thiét ké con c6 mot sd sai sot.

Xf?ly dung va cai dat dugc ung dung nhung con cé mot
s6 10i.

Céu triic B4o cao chua that phu hop

Trinh bay Bai tap 16n (phan nhiém vy duoc giao) con
ling tang.

Tra loi dung 50-60% céu hoi cia GV.

Trung binh

5-6

Thuc hién dugc it yéu cau caa Bai tap 16n

Khéo sat va dic ta yu cau nghiép vu so sai, con thiéu
va nhiéu sai sot.

Phan tich, thiét ké khong tdt, c6 nhiéu 15i.

Xay dung va cai dat dugc tng dung nhung chua chay
duoc.

Trinh bay Bai tap wlérn gphén nhiém vu dugc giao) con
ling tang, chua hiéu hét cac nhiém vu duogc giao.

Tra loi dung 30-40% céu hoi cua GV.

3-4

Thuc hién dugc rat it yéu cau caa Bai tap 16n

Khéo s;it Vé‘ dac ta y?u cau nghiép vu rat so sai, con
thiéu rat nhiéu va nhiéu sai sot.

Phan tich, thiét ké khdng tét, co rat nhiéu 15i.

Chua xay dung va cai dat dugc ng dung.

Trinh bay Bai tap I16n (phan nhiém vy duoc giao) con

Kém

0-2




ling ting, khong hiéu cac nhiém vu duoc giao.

— Traloi dang dudi 20% céu hoi cua GV..

10.3. Chinh sdach trong danh gid chuyén can:

- Sinh vién vang mat qua 20% s6 budi s& khong dugc 1am bai thi két thiic hoc phan.
- C6 diém thudng cho sinh vién tich cuc phat biéu, ham hoc héi, ¢ su sang tao trong thao
luan, tranh bién.

Ha Noi, ngay 31 thang 10 nam 2019

Hiéu truong Truong Khoa Truong bd mon  Nguoi soan dé cuong

PGS.TS. Pham Ngoc Anh  TS. Phung Van On  ThS. Vii Minh Tam  ThS.Bui Thi Thu Hién

10



